Uploading to the AUC Server

· If your file is saved to your CD or flash drive open up your file and minimize it, open Internet Explorer.

· If your file is saved on the desktop, open Internet Explorer

· If your file is saved in “My Documents”, open Internet Explorer

_________________________________________

1. From the Internet, in the address bar, type auc.(yourschool).org

2. Choose “Click here to begin”

3. Username is the letter “s” and your STUDENT ID

4. Your password is your FIRST and LAST INITIALS (lower case) and your student id

5. From the next screen, click on “Home Directory”

6. Click on “Upload a File”

7. Click “Browse”

8. Locate your file and double click on it

9. Click “Upload”
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