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LETTER OF INTENT

Using correct business letter format, write the letter of intent to your Senior Seminar Teacher. Of course, your attention to good writing details and practices is required.  This letter will be a part of the Senior Project portfolio so it must be typed/word processed. T he contents should include:

Paragraph 1:
Describe the general area of interest of your Senior Project focus i.e., history,

music, etc.  Explain why you chose this general topic and what (if anything) you 

already know or have done in this area, which will help with your knowledge base. 

Paragraph 2:
Include the specific research your paper will focus on and some of the ideas you 

hope to include.  Also, discuss some of the resources you hope to use. 

Paragraph 3:
Begin with a transitional sentence showing the relationship of your paper to your 

project.  Then describe your project specifically, what it is, who is involved, 

potential cost, time factor, and possible resources. 

Paragraph 4:
Explain what plagiarism is and why it is important to avoid plagiarizing.  Also, in 

this paragraph explain what the repercussions of such an act would be. 

On the following page is a sample letter of intent. It is an actual student letter.  Please look at it as an example only. DO NOT copy any of the text into your letter.  You will type your letter on the “Letter of Intent Blank Form”.  It is formatted with blank form fields for your address, the date, the addressee, the salutation, the four required paragraphs, the closing and your name.

SAMPLE LETTER OF INTENT

October 11, 2007

Mr. Richard Belding

Bayside High School

44811 North Sierra Highway

Lancaster, CA   93534

Dear Mr. Brand:

I chose the area of entertainment to research and explore, more specifically magic.  I have about two years of experience in magic, mostly consisting of watching close-up small shows.  I have also worked with a partner in magic shows though never independently.  I have taken Drama I and will take Drama II this semester.  I have also taken a speech class and love being in front of people.

In my research paper I will follow the history of magic and link some of the great magicians to their marketing skills, i.e., Houdini, Thurston, Blackstone and Copperfield.  And with this I will describe my inspiration in studying magic.  My resources will come from the use of the SOSC college library, the local public library and the school library.  I also hope to interview the owner of the Magic Man and two magicians who do children’s parties. 

Because my paper is factually based and ties magicians and marketing together, I plan to put on a large, independent magic show for my project. I hope to perform at Griffin Creek Elementary School for an audience of two or three hundred. My cost factors will be in set design, costume and props.  I plan to build all my own set, and practice my new magic tricks every day.  I will recruit some of my friends to be stagehands for me.  I cannot, at this time, begin to estimate the hours all this will take.

I completely understand the consequences of plagiarism.  To copy someone else’s work and pass it off as mine is not an act of magic, but theft.  I will provide any of my sources to anyone who asks and will be sure to give all my sources credit.  When I walk across the stage on graduation night, I will know I did this by myself, and I did it the right way.  I will not place my graduation or personal honor in jeopardy.

Sincerely,

(signature here)

Johnny Smith

12345 My Street 

Palmdale, CA   93550
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