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EDITING CHECKLIST

Re-read and go over your paper carefully with this checklist in-hand. Be sure that each question can honestly be checked “Yes” before handing in your paper to be evaluated.

A. Content/Organization

1. How long is your paper (approximate words and pages)?      
2. State your thesis:      
3. What are the major sections of your paper?

a.      
b.      
c.      
d.      
4.    Do all the sections of your paper support and develop the thesis?

Yes       No      
5.    Is your paper clearly written with well-phrased sentences 

       and needed transitions?





Yes       No      
6.    Does your conclusion restate your thesis?



Yes       No      
7.    Does it have an added thought for the reader to consider later?

Yes       No      
8.    What is it?      
B. Use of Sources

1. Does your works cited page have the required number of sources?

Yes       No      
2. What types of sources are they?      
3. How many times did you document sources within the context of your paper?      
4. Do you feel you have enough sources cited in your paper to

      make it a research paper instead of a personal essay?


Yes       No      
5.    Was all paraphrased information honestly documented?


Yes       No      
C. Mechanics

1. Did you underline all book, magazine, and play titles?


Yes       No      
2. Did you put quotation marks around magazine articles?


Yes       No      
3. Did you use the correct documentation style (MLA)?


Yes       No      


4. When using a direct quote, did you put the end punctuation

before the last quotation mark? (i.e., John said, “I love to 

write papers.”)






Yes       No      
5.   Did you circle all possible spelling errors on your rough draft?

Yes       No      
6.    Check commas. Did you use a comma between two sentences

       joined by and, or, nor or but?





Yes       No      
7.    Did you put a comma after a long introductory clause?


Yes       No      
8.    Are you going to make another draft of this paper before typing?

Yes       No      
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