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TASK-ANALYSIS FOR PROJECT

1.
Description of Project: you should have an idea of what your project will look like. In not more than three paragraphs describe the project and its purpose; be as specific and concrete as you can.

	     


2.
Project Accomplishments: list below previous knowledge acquired about the project, tasks already completed, and materials or sources procured.

	1.      


	2.      


	3.      


	4.      


	5.      


	6.      


	7.      


	8.      



3.
Task Analysis: list all the tasks you must complete in order to finalize your project. Think through all the steps involved and the time needed for each task. What materials do you need to find? What literature do you need to read? Are there any people you need to talk to for advice?

	1.      


	2.      


	3.      


	4.      


	5.      


	6.      


	7.      


	8.      



4.
Project Timeline: prioritize the tasks above according to required dates of completion.

	
Task
	Completion Date

	1.      

	     

	2.      

	     

	3.      

	     

	4.      

	     

	5.      

	     

	6.      

	     

	7.      

	     

	8.      

	     


5.
Project Budget: fill in the various costs you may incur from your project such as materials, gasoline, equipment, postage, etc.  Also include any income you will receive in completing your project such as donations, fundraising, etc.  You may include costs of your portfolio and presentation as well.

	Expenses
	
	
	
	

	Item
	# needed
	$ / item
	Total Cost
	

	Project
	
	
	
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	Portfolio     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	Presentation     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	
	
	Total Cost of Project                                             

	Income (Receipts)
	
	
	
	

	Item
	# needed
	$ / item
	Total Cost
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	
	
	Total Income of Project                                        



I have researched the costs associated with my Senior Project.  I understand the costs of this project are my responsibility.





_______________________________         ___________________________________           _____________


 Printed Student Name                                 Student Signature                                                 Date





I have reviewed the budget for this project with the student I am mentoring.





_______________________________         ___________________________________           ____________


 Printed Mentor Name                                  Mentor Signature                                                 Date





The student is responsible for any costs incurred while conducting their Senior Project.  The Antelope Valley Union High School District will not be held responsible for any costs associated with this project.





_____________________________             ___________________________________          _____________                           Printed Parent Name                                   Parent Signature                                                   Date





I have reviewed the budget for this project with the student.





_____________________________             ___________________________________          _____________


Printed Teacher Name                                 Teacher Signature                                                Date
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