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Name:
 FORMTEXT 

     ID:  FORMTEXT 

     Date:  FORMTEXT 

     Teacher:  FORMTEXT 

     Period:  FORMTEXT 

     
PORTFOLIO CHECKLIST

In order to be assigned a presentation time you must submit your completed portfolio to your teacher.  This checklist will help you make sure that you have all of the required documents in your portfolio. If any of the items listed are missing or incomplete or not typed, then your portfolio is not yet complete.  The documents listed are the minimum requirements.  You are allowed to add to the contents of your portfolio and to create an attractive and professionally presented portfolio in a notebook or presentation binder.  You should especially consider adding pictures or other “authentic documentation” from your project.  

Please assemble your portfolio documents in exactly the same order as they appear on the checklist. Check off each item on the checklist and sign at the bottom in black ink. This checklist will be the first page of your portfolio.

     
Sign of Commitment (p. 70-71 – This is your cover page)

     
Portfolio Checklist (p.88 – This form)

     
Letter to Judges with Project and Paper Summary (p. 94-95)

     
Cover Letter (p. 65-66)

     
Updated Resume (p. 57-60)

     
Two (2) Letters of Reference (p. 61-62)

     
Completed Job, College or Scholarship Application (p. 67)

     
Pre-Project Reflective Essay (p. 5-7)

     
Senior Project Conference Contract (p. 21)

     
Letter of Intent (p. 25-26)

     
Mentor Contract (p.24)

     
Final Draft of Research Paper

     
Career Report (p. 53-55)

     
Individual Career Plan (p. 56)

     
Interview Evaluation (p. 69)

     
Project Task Analysis with Budget (p. 74-79)

     
Project Log (p. 72-73)

     
5 Hour Verification (p. 80 – Completed and signed by mentor)

     
10 Hour Verification (p. 81 – Completed and signed by mentor)

     
Final Verification of Hours (p. 83-84 – Completed and signed by mentor)

     
Self-Evaluation (p. 85-87)

*If you completed a collaborative project, you must also include your Reflective Letter on your experience of working with a partner and completing your project together.  The instructions are found in the Appendices.

I have completed all of the items above.

____________________________________________________

Student Signature



Date
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