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AUDIO / VISUAL COMPONENT CHECKLIST

When you are preparing for your Oral Board Presentation, remember that old adage, “…seeing is believing,” does have a ring of truth to it. When you present to your board, you are the expert. Your job is to prepare a presentation that is articulate, informative and interesting. To do this you might plan to use Power Point slide shows, charts, posters or graphs you’ve designed as visual aids, or you might consider a videotape that shows you in some phase of your project. If your project is musical, and audio tape or CD could be appropriate. With the use of audio / visual equipment in your presentation comes the responsibility of being properly prepared. 

Use the list below as a responsibility check:

      1.
Notify your Senior Project Site Coordinator that you will need audio / visual equipment. 

Be specific about the type of equipment you will need.

      Screen




      Internet Access

      Overhead




      DVD

      Monitor/VCR





      Audio Cassette 





      CD Player

      Power Point

      Computer (Windows 98, ME, XP, other, MAC)

      Data Projector

      Other:      
       2.
If you are using a videotape, make sure it has been recorded on a speed that will play 

on the VCR you will be using. Make sure your tape is advanced to the exact place where 

you want the viewing to begin.

       3.
When the master schedule of presentations is posted, check to make sure that your 

request for audio / visual equipment is being arranged.

       4.
If you are planning to use a chart, graph or poster, have you made it large enough for the 

panel to see? Is it neatly done and all spelling correct? Do you have a means (such as a 

wall or easel) for displaying it?

Remember, the audio / visual component will enhance your presentation, but should not overshadow it. The success of your Senior Project presentation rests squarely upon your shoulders. Think each aspect through. Planning, preparing and presenting for success require responsibility --- YOURS.

“Regardless of the circumstances, each man lives in a world of his own making.”





-- Josepha Murray Emms
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