Student’s Name


Teacher’s Name

Class Name/Period

Date
Example: 13 Nov 2008

Title


This is how your papers should look.  This is called MLA, or Modern Language Association, format.  Papers should be typed, double.  There should be a one-inch (1”) margin at the top, on the left, on the right, and at the bottom of the page.  Notice that the information such as your name and the date appear on the left, not on the right! 

Your assignments must be typed in “Times New Roman”.  You must not use any font size other than 12 point.  If you e-mail your assignment to your teacher you must be sure that the word processing program you’re using is compatible with Microsoft Word.  If you are not sure, save your document as a text file and with the type as “Rich Text Format” before you attach it to the e-mail message.

**********************

The second page (and consecutive page headings) will have the following heading ½ inch from 

the top right corner:

Your last name and page number

Example:

Doe 2

*We hope this example helps.  If you are still not sure of how your papers should be formatted, please ask teacher for additional help.  

