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MLA Format


When you write a paper using MLA format, you should begin by placing your heading in the upper left-hand corner of your paper. Your heading should include your name, your teacher’s name, your course title, and the due date. 


In addition to your heading, your paper should have an appropriate title centered in the middle of the first line following the heading. Each page of your paper should be labeled with your last name and the page number to prevent confusion should the pages be out of order or misplaced. This must be placed in the upper right-hand corner of each page, ½’’ from the top. 


The entire paper should be typed and double-spaced. You must use Times New Roman and size 12 font. Indent each paragraph. No writing should appear on the back of the pages. Leave one-inch margins at the top, bottom, and each side of the pages.


Proofread, proofread, proofread. Always run ‘spell check’ and/or have your parents, older sibling, or trusted friend reread your paper before you hand it in. They may spot errors you overlooked. Beware of abusing the “thesaurus key.”


Use your best writing style. Write in complete sentences, not fragments or run-ons. Vary sentence openings and experiment with different sentence structures and lengths. 


Be proud of your work and what it says about you. The appearance of your paper is important. 

