Uploading to Google Docs 

· Save your document or PowerPoint to the desktop.  If you are saving a document, don’t forget to save as type “Rich Text Format.”

· Go to http://gapps.avhsd.org.

· Under Google Apps for Students, click on Google Docs.
· Enter your User Name (this is your student ID number).

· Enter your Password 
· From your home page, click on the orange box with the       that says “upload” when you put your mouse arrow over it. (On the left next to the orange box that says “Create”)

· Click on “files.”

· Browse the desktop for your file (or where ever you saved it).

· Click on the file you want to upload, then click “open.”

· Your file will now appear on your Google Docs page.

